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“EASY GUIDE” FOR COMPLETING THE ONLINE PETITION TO 

START A NEW IEEE SENSORS COUNCIL CHAPTER. 

Section 1 

DEFINITION:  A Chapter shall be a technical subunit of a Region, one or more Sections or a Geographic Council. 

There may be single Society Chapters, joint Society Chapters, and Technical Council Chapters. A Chapter shall 

comprise a minimum of twelve (12) IEEE voting members of a Society, or group of Societies in the case of a joint 

chapter and shall be established by petition to the parent geographical and technical organizational units concerned 

to fulfill the mission of IEEE. In the case of a Technical Council Chapter, a minimum of any twelve (12) IEEE voting 

members of Council Member Societies in the parent geographical unit shall be required to petition to the 

geographic unit and to the Technical Council (IEEE Bylaw I-402.6)  

The IEEE Sensors Council Chapter Petition is now an online procedure.  It is recommended that you review the 

information in this Easy Guide to prepare and inform you on completing the online petition.  To start the petition, go 

to the “Submit a petition at  

https://mga.ieee.org/volunteer-hub/geographic-unit-operations/formations-and-petitions 

Before you start the process of submitting a chapter petition, make sure that you are a member of Sensors Council. If 

you are a member of Sensors Council, you cannot submit a petition to open a chapter in Sensors Council. If you 

want to become a member of please use the link below. 

https://www.ieee.org/membership-

catalog/productdetail/showProductDetailPage.html?product=CNCSEN039&searchResults=Y 

Once you have entered the online petition form, you will now need the following information:   

• Name of the Geographic parent: Twin Cities Section Chapter R4 R400 (this is an example) 
• Name of the sponsoring Technical parent Technical Council: Sensors Council (example) 
• Name of the organizer (who becomes interim Chair pending election of a regular Chair at a later 

organization meeting): name and IEEE member number (your 8-digit number)  
• Signatures of at least twelve (12) IEEE members, in good standing, of Graduate Student Member, Member, 

Senior Member or Fellow grade, who are members of the Society(ies) and Section(s) involved. Each 

petition to form a Technical Council Chapter will be signed by at least 12 IEEE voting members of a 

Society which is a Member Society of the Technical Council. It is suggested that more than the specified 

number of names and signatures be included to ensure that all petitioners qualify, thus speeding the 

petition’s processing.  

Note:  In the bullets above, the information in parentheses is provided as an example only.  You will need the 

specific information for your region.   

The Petition is an online procedure.  You will need the email addresses for a minimum of 12 IEEE members in your 

Geographic Parent region and you can electronically route the electronic Petition for electronic signatures.  Consider 

more than 12 signatures to ensure that all petitioners qualify.  Your petition should be completed with the following 

information prior to sending it to the signers.   

• In addition, you will need to complete a business plan that includes mission/goals, planned meetings and 

activities for first 6 months. (See page 4)  
• You will also need written approval of the Geographic parent Executive committee. (See page 5). The 

completed petition shall be submitted to the Geographic parent Executive Committee for approval, prior to 

submission to the Member and Geographic Activities (MGA) staff.  

https://mga.ieee.org/volunteer-hub/geographic-unit-operations/formations-and-petitions
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ieee.org%2Fmembership-catalog%2Fproductdetail%2FshowProductDetailPage.html%3Fproduct%3DCNCSEN039%26searchResults%3DY&data=05%7C02%7Cveda.sandeep%40tyndall.ie%7C155987602c1c4fabe71908dd7088a2ac%7C46fe5ca5866f4e4292e9ed8786245545%7C0%7C0%7C638790454347247416%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8VyGPO7ZpZ9evP%2BhuL6Wb%2BhMlOPFR1Aglgv5mnEGLFc%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ieee.org%2Fmembership-catalog%2Fproductdetail%2FshowProductDetailPage.html%3Fproduct%3DCNCSEN039%26searchResults%3DY&data=05%7C02%7Cveda.sandeep%40tyndall.ie%7C155987602c1c4fabe71908dd7088a2ac%7C46fe5ca5866f4e4292e9ed8786245545%7C0%7C0%7C638790454347247416%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8VyGPO7ZpZ9evP%2BhuL6Wb%2BhMlOPFR1Aglgv5mnEGLFc%3D&reserved=0
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What happens next?  MGA staff will review the petition and work with the organizer to resolve any discrepancies. 

The Chapter will be considered established after Member and Geographic Activities have ascertained that the 

Regional Director and the Society/Technical Council President(s) have no objections to the formation of the 

Chapter.  

Following approval, the Section Chair, the Chapter Organizer, the Regional Director and the President of the 

Society/Technical Council will be notified. The Chapter formation will be noted in the Report of the Managing 

Director at the next meeting of the Member and Geographic Activities Board.  

TO FORM A JOINT CHAPTER OF 2 OR MORE CONTIGUOUS 

SECTIONS  

A petition must be signed by a minimum of twelve (12) voting members of the Sections involved, who are members 

of the Society or Societies, and submitted for approval by the pertinent Sections Executive Committees. It is 

suggested that more than the specified number of names and signatures be included to assure that all petitioners 

qualify, thus speeding the process of the petition.  

In addition to the items required for forming a single Section chapter, the petition must include:  

• The names of the Sections involved  

• The name(s) of the Society or Societies/Technical Council  

• The name and address of the Chapter Organizer  

• The organizational unit (administrative parent Section) which shall be responsible for the Chapter’s 

management. (In joint Chapters, administrative matters relate to the parent Section.)  

• Written approval of the entities involved 

 

The Joint Chapter shall be considered established after MGA has ascertained that all entities involved have no 

objections to the formation of the Chapter.  

Following approval, the Sections and Societies/Technical Council involved, the Chapter organizer and the Regional 

Director will be notified. The Chapter formation will be noted in the Report of the Managing Director at the next 

meeting of the MGA Board.  
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The following Section 2 is to provide examples of an actual petition. 

 

Section 2: Example from an actual petition (business plan and proposed activities for a 

Section / Joint chapter) 
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Guidelines to open a student chapter 

• If you want to create a Student Chapter with multiple parent societies and councils, ask 

yourself how you will manage the interaction with that many organizational units. 

• Get in touch with your section before creating a student branch chapter and get advice 

from them how student branch chapters work and interact with the section. Do this 

exercise before opening a petition. 

• Please note that the funding possibilities from the Sensors Council are limited. Think 

of additional ways to obtain funding for your events.  

• All chapter activities will be funded on submission of bills and report of event  

 

Example from an actual petition (business plan and proposed activities for a Student chapter) 

 
a. If the Student Branch Chapter is approved, how and when will the election take place to complete the branch 

committee (vice-chair, treasurer and secretary)? *  

 

If the Student Branch Chapter is approved, elections will take place within one month of approval. The founding 

members will organize the election process, ensuring transparency and fairness. Voting will be conducted online 

to maximize student participation, with nominations for vice-chair, treasurer, secretary and publicity lead 

positions being accepted during the first two weeks. The final election will be held in the third week, with results 

announced shortly after. 

 

b. What activities (seminars, competitions, etc.) do you have planned for your Student Branch Chapter (if 

approved.) Have you already had any activities in your Institute that you would like to continue under your 

Technical Society? *  

 

The IEEE Sensors Council student branch at Multimedia University of Kenya will plan to organize seminars, 

workshops, competitions, and guest lectures to enhance learning in sensor technologies. Activities will include 

hands-on workshops with Arduino and Raspberry Pi, annual sensor design competitions, and hackathons. The 

student branch will support collaborative research projects, and industry visits. Networking events and 
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community outreach programs, such as STEM workshops and sensor-based sustainable development projects, 

will be key focuses. Existing initiatives, like IEEE  seminars and the annual tech  and innovation symposium, will 

continue under the branch. Overall, the branch aims to provide practical experience, professional development, 

and community engagement in sensor technologies. 

 

c. What plans are in place to keep the Student Branch Chapter active, and the chapter members and committee 

officers involved? *  

To maintain an active and engaged IEEE Sensors Council student branch at Multimedia University of Kenya, we 

plan to hold regular meetings, workshops, and seminars focused on sensor technologies. Leadership 

development through workshops will empower committee officers, with roles rotated to diversify skills. 

Collaborations with other IEEE branches and local industry will enrich events and networking opportunities. A 

mentoring program will integrate new members, while feedback mechanisms and strategic planning ensure 

sustainability. Recognizing member achievements and leveraging digital platforms will enhance participation. 

Our goal is a dynamic IEEE Sensors Council student branch that enhances academic and professional growth at 

Multimedia University of Kenya. 

 

d. What plans are in place to keep the Student Branch Chapter self-sustaining? How will the funding for 

activities and events be managed? *  

 

To ensure sustainability, the IEEE Sensors Council student branch at Multimedia University of Kenya will plan to 

fund activities through sponsorships from industry partners, and grants from organizations like IEEE and others 

that are aligned with our goals. We’ll also have collaborations with other university groups and partnerships with 

local IEEE chapters and industries which will expand our funding opportunities. Detailed budgeting will guide our 

expenditure and the Student Branch’s spending, ensuring transparency. We’ll also have a long-term sustainability 

plan focusing on increasing membership, enhancing engagement, and diversifying funding to foster continued 

growth and impact. 

 

e. What are your plans to increase the Student Branch Chapter membership within the first year, following 

approval? Please describe how your Institute plans to support the Student Branch Chapter. *  

 

To establish a dynamic IEEE Sensors Council student branch at Multimedia University of Kenya, we have devised 

comprehensive plans to enhance membership and secure institutional backing. Our strategy includes initiating 

extensive awareness campaigns through orientation sessions, workshops, seminars with industry experts, and 

leveraging social media platforms to engage students. Collaborating closely with existing IEEE chapters and 

forging partnerships with local industries will enrich our offerings, providing access to technical competitions, 

resources, and networking opportunities in sensor technology. Ensuring robust engagement and retention, we 

plan regular meetings, feedback mechanisms, and recognition of member contributions. 

 

f. One of the common challenges a Student Branch Chapter faces is its relationship with its two “Parents”: The 

Section and the Society. How do you plan to develop and maintain a collaboration with these parental units? *  

 

The student branch at Multimedia University of Kenya will plan to establish strong ties with the IEEE Kenya Section 

and IEEE Sensors Council Kenya Chapter for its new IEEE Sensors Council Student branch chapter. Key strategies 

include regular communication and meetings with both entities to seek guidance, align activities, and leverage 

resources. We aim to enhance visibility through joint events, acknowledge support in communications, and 

gather feedback to improve collaboration. Long-term sustainability is emphasized through succession planning 

and exploring broader partnerships within the IEEE network. These efforts are geared towards fostering a 

supportive environment for promoting sensor technology among members and the university community. 

 

If you need any assistance and help in opening a SC chapter, please contact the chair of Chapter Engagement 

Committee (CEC) Dr. Veda Sandeep at veda.sandeep@tyndall.ie 

 

mailto:veda.sandeep@tyndall.ie

